
 
Stoke-on-Trent Learning Disability Partnership Board 

 

 

Stoke-on-Trent City Council and partners are looking for an independent 

Co-chair for the Stoke-on-Trent Learning Disability Partnership Board. 

 

This is an exciting opportunity to be an ambassador and champion for people 

with learning disabilities who live and work in Stoke-on-Trent as well helping to 

drive the health and wellbeing agenda in Stoke-on-Trent, especially as it relates 

to people with learning disabilities, and strategic partnership working. 

 

Learning Disability Partnership Boards were set up as a requirement of Valuing 

People (2001)1 with their role reviewed in Valuing People Now (2009)2.  The role 

of the Partnership Board is  

“To give local people and the people that support them, a way of 

influencing strategic direction and service development and to ensure 

that local services reflect local need.” 

 

The Stoke-on-Trent Learning Disability Partnership Board has operated 

successfully since 2001 and since 2006 has been co-chaired by a Local Authority 

                                                   
1
 The 2001 White Paper on learning disability, which set out an ambitious and challenging 

programme of action for improving services for people with learning disabilities.   

2
 Valuing People Now – Department of Health publication, published January 2009, set out the 

then Government's strategy for people with learning disabilities to 2013 following consultation. 
The document also responds to the main recommendations in Healthcare for All, the independent 
inquiry into access to healthcare for people with learning disabilities. 

 



 

senior officer and a member of the Reach Parliament3, who is elected as co-chair 

by other Reach MPs. 

 

The Learning Disability Partnership Board does not have formal decision making 

rights over services but is influential in ensuring commissioning plans in relation 

to learning disability services are in place and taken forward.   

 

The Learning Disability Partnership Board is accountable to and supports the 

(Shadow) Health and Wellbeing Board, established as a requirement of the 2011 

Health and Social Care Bill.  The (Shadow) Board will be the highest level 

meeting dealing with issues of health, wellbeing and health inequalities in 

Stoke-on-Trent and will have a key role in promoting integrated commissioning 

across the NHS public health, social care and other services.  

                                                   
3
 Reach is a semi-autonomous project operated by Asist to support self-advocacy amongst 

groups of people with a learning disability. 



 
Stoke-on-Trent Learning Disability Partnership Board 

 

INDEPENDENT CO-CHAIR OF THE  
STOKE-ON-TRENT LEARNING DISABILITY BOARD 

 
 

ROLE DESCRIPTION 
 
 

 
Post:  Independent Co-Chair of the Stoke-on-Trent 

Learning Disability Partnership Board (the 

Partnership Board) 

 
Post Grade:  There will be no remuneration for the post 

although expenses will be paid. 
 
Responsible to: Corporate Director of Adult & Neighbourhood 

Services. 
 
Post Responsible for: Co-chairing all Partnership Board meetings and 

facilitating the effective contribution and 

co-operation of members in ensuring that local 

priorities and commissioning plans for people 

with learning disabilities are implemented 

successfully.  

 

Time Commitment: Anticipate a commitment of 10-20 hours per 

calendar month although some flexibility will be 

required in regard to any necessary travel in 

connection with the duties of the post as agreed 

by the Director of Adult & Neighbourhood 

Services.



 

Key Tasks and Accountabilities of the Independent Co-Chair 

1 To act as an ambassador and champion for people with learning disabilities who 

live and work in the city.   

2 To support the continued development and effective operation of the Partnership 

Board in Stoke-on-Trent. 

3 Lead the strategic direction of health and wellbeing in Stoke-on-Trent as it relates 

to people with learning disabilities. 

4 Ensure that the Partnership Board fulfils its role, purpose and responsibilities as 

set out in its terms of reference (appendix 1). 

5 Ensure that clear actions and responsibilities are identified and maintain a 

managing oversight to progress Partnership Board business appropriately and 

efficiently. 

6 Co-Chair Partnership Board meetings four times a year (and any additional 

meetings that may be arranged) with a similar number of pre-meeting briefing 

sessions. 

7 Take part in the preparation for meetings by compiling agendas and relevant 

supporting papers. 

8 Contribute to local and regional webinars, seminars and events to share 

outcomes and learning associated with the health and wellbeing agenda as it 

relates to people with learning disabilities. 

9 Ensure that key issues and national developments in relation to people with 

learning disabilities are considered by the Partnership Board. 

10 Contribute to, and provide a lead on, interagency co-operation and integrated 

working. 

11 Oversee the investigation and resolution of disputes and complaints between 

board members. 

12 Deal effectively with the media through involvement and engagement with the 

council press office. 

 
The Board reserves the right to add, amend, or alter the responsibilities shown in 
the role description providing that the changes are commensurate with the status 
of the post. 



 

 
INDEPENDENT CO-CHAIR 

 
PERSON SPECIFICATION 

 
 
ORGANISATION: Stoke-on-Trent Council / NHS Stoke on Trent (Clinical 

Commissioning Group) 
 
APPOINTMENT: Learning Disability Partnership Board Independent Chair 
 

PERSONAL KNOWLEDGE, SKILLS AND ATTRIBUTES 

1 Skills and Knowledge 

• An understanding of major health and social policy issues, legislation, regulations and 
guidance especially in relation people with learning disabilities.  

• Insight into the issues that challenge people with learning disabilities who live and work 
in Stoke-on-Trent. 

• An understanding of partnership structures and how these interlink. 

• Knowledge and understanding of the planning and delivery of services. 

• Personal commitment to the development of high quality services. 

• Personal commitment to inter-agency working and to involving people who use services 
and carers in service planning. 

• An understanding of the issues and dynamics that impact on work across organisational 
and professional boundaries. 

• Ability to monitor and evaluate information. 

• Excellent communication skills. 

• Organisational skills and ability to work to deadlines 

 



 

 
 

PERSONAL KNOWLEDGE, SKILLS AND ATTRIBUTES 

2 Qualifications and Experience 

• Demonstrable experience at a senior level. 

• Experience in health, social care or related field (housing, commerce etc) 

especially in relation to people with learning disabilities. 

• Experience of chairing multi-agency meetings. 

• Experience of motivating and stimulating discussion so all have the opportunity 

to talk. 

• Experience of issues and challenges arising from inter-agency working. 

• Experience of resolving any disputes and complaints between professionals 

 
 

3 Personal Qualities 

• Commitment to equal opportunities and anti-discriminatory practice. 

• Drive 

• Vision 

• Presence 

• Credibility 

• A desire to promote the city and its people 

 
NB The skills listed above are the ideal requirements of candidates. 
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About the Partnership Board 

Valuing People says that Partnership Boards are ‘To give local 
people and the people that support them, a way of influencing 
strategic direction and service development and to ensure that local 
services reflect local need.’ 

 

The Learning Disability Partnership 
Board is where people from different 
organisations, people who use services 
and family carers come together to: 

 

- Look at and agree priorities for 
people with learning disabilities. 

 

- Bring together information to support 
strategy development and service 
planning. 

 

- Keep an eye on how services 
perform, make sure people with 
learning disabilities have better 
outcomes and encourage new ways 
of working. 

 



 

The Partnership Board Goals 

The Partnership Board will make sure 

 

- People who use services, their 
carers, commissioners and service 
providers, work together to make 
sure that plans really work. 

 

- Key plans for learning disability 
services are in line with government 
and other local plans and priorities. 

 

- There are better outcomes for 
people with learning disabilities.  

 

- People’s general health and social 
care needs are met.  These include: 

o mental health needs 

o neurological and other long term 
conditions 

o housing needs 

o hospital care needs 

 
 
 
 



 

Partnership Board Goals 

The Partnership Board will make sure 

 

- Sound transition arrangements are 
in place so that people get services 
that are properly planned and 
people’s services are not disrupted 
at transition. 

 

- People who use services can 
access mainstream community 
services wherever possible. 

 

- Accurate information on learning 
disabilities is included in the Joint 
Strategic Needs Assessment. 

 

- Strong links are made with other 
multi-agency groups and their plans.  
For example, the NHS, Housing, 
Supporting People and Community 
Safety. 

 
  



 

Partnership Board Arrangements 

 

Partnership Board meetings will take 
place quarterly.  They will last two and a 
half hours.  Extended or additional 
meetings will be arranged as necessary. 

 

Meeting dates for the year ahead will 
be posted on the Learning Disability 
Partnership Board website each 
January. 

Agendas, minutes and reports will be 
available on the Learning Disability 
Partnership Board website at least 1 
week before the meeting. 

Professional and secretarial support will be provided by the Joint 
Commissioning Unit. 

Partnership Board Accountability and Decision Making 

 

The Learning Disability Partnership 
Board is accountable to the 
Stoke-on-Trent (Shadow) Health and 
Wellbeing Board.  The rules of 
accountability for the (Shadow) Board 
also apply to the Learning Disability 
Partnership Board. 

The Learning Disability is not a decision making body.  Decisions 
about health and care services are made by: 

 

Stoke-on-Trent City Council – Cabinet 
and full Council 



 

Partnership Board Accountability and Decision Making 

 

NHS Clinical Commissioning Group 
(CCG) Executive 

 
Trust Boards in other NHS Trusts 

The Learning Disability Partnership Board can raise issues with or 
make recommendations to the shadow Health and Wellbeing Board. 

 

The Learning Disability Partnership 
Board will report to the Shadow Health 
and Wellbeing Board on priorities and 
performance as directed by the Board.  

 

The Partnership Board encourages 
members to tell groups and 
organisations that they are a part of the 
Partnership Board and about the work it 
does. 

Membership and Meetings 

 

The Partnership Board must include at 
least 2 people who use services and 2 
carers and people from the 
organisations who provide or pay for 
services.  Other people can be invited to 
the meetings if Board members agree. 



 

Membership (current) 

Job Title Organisation 

REACH Co-Chair Reach Parliament 

REACH MP Reach Parliament 

REACH MP Reach Parliament 

REACH MP Reach Parliament 

REACH MP Reach Parliament 

REACH Co-ordinator Asist 

Carer Liaison Officer North Staffs Carers Association 

Community Development 
Officer 

MENCAP 

Business Development 
Manager 

Brighter Futures 

Family Carer  

Assistant Director: 
Commissioning & Innovation 

Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Strategic Manager (Strategy 
and Commissioning) 

Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Strategic Manager (Learning 
Disability Services) 

Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Joint Commissioning 
Manager 

Joint Commissioning Unit 

Joint Planning and 
Commissioning Officer 

Joint Commissioning Unit 



 

 

Job Title Organisation 

Supporting People Manager 
Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Carers’ Social Worker 
Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Fulfilling Lives Team Manager 
Stoke-on-Trent City Council: People: 
Adult & Neighbourhood Services 

Senior Commissioning 
Manager – Mental Health and 
Specialist Groups 

Stoke-on-Trent Clinical 
Commissioning Group 

Senior Nurse / Modern 
Matron (Learning Disability 
Services) 

North Staffordshire Combined 
Healthcare NHS Trust 

Deputy Director of Nursing 
University Hospital of North 
Staffordshire NHS Trust 

Strategic Manager 
Stoke-on-Trent City Council, People: 
Children and Young People’s 
Services 

Elected Member Stoke-on-Trent City Council 



 

 

Membership and Meetings 

The Partnership Board and the groups it sets up will: 

 

Always involve people with learning 
disabilities and carers in making plans 
and decisions 

 

Treat each other with respect and give 
everyone the time and help to give 
their views and ideas 

Give people with learning or other 
disabilities and people who speak 
other languages the help and support 
they need to take full part in the 
Partnership Board 

 

Write papers and reports in easy words 
and pictures 

 

Make sure papers for meeting are 
available in time to give people time to 
read and think about them 



 

The Partnership Board and the groups it sets up will: 

 

Respect confidentiality and not tell 
anyone outside the Partnership Board 
or the Groups what is talked about at 
meetings unless the Board or Group 
agrees. 

 

Hold meetings in places where there 
are facilities for people with disabilities 

Partnership Board Co-Chairs 

 

The Partnership Board will have two 
co-chairs.  One co-chair will be a 
person with learning disabilities. 

 

Partnership Board will choose one 
co-chair.   

 
 

Reach Parliament members will 
choose the person they want to be the 
other co-chair.    



 

Partnership Board Co-Chairs 

 

People will be co-chairs for 2 years. 

Notes 

 

Notes will be taken at each meeting.   
Meeting notes will be posted on the 
Learning Disability Partnership Board 
website. 

Taking action 

 

Partnership Board members can agree 
to take action or send a report to the 
Shadow Health and Wellbeing Board if 
there is an issue to be raised.  There 
must be at least 25% of the total Board 
members at the meeting before the 
decision can be taken. 

If there are not enough people at the meeting, the Leaders of the 
meeting will decide to: 

− leave any decisions to the next meeting; 

− write to people about the issue; or 

− have a special meeting 

Members might have to check with other people in their 
organisation before agreeing to a decision.  They will be given the 
time to do this 

Working Together will be looked every 2 years. 

 


